	SIMPLY BETTER SERVICES LIMITED

APPLICATION FOR EMPLOYMENT

	Please complete this application form as fully as you can 

	
	

	Position Applied For

and Site
	

	
	

	
	

	Full Name
	
	Title 
	(Mr/Miss/Mrs/Ms/Dr)

	Full Address
	

	
	
	Post Code
	

	
	

	Contact Telephone Number(s)
	
	E-mail 

Address
	

	
	

	
	

	DOB
	
	National Insurance No
	

	
	

	EU Resident
	Yes        [    ]                  No          [    ]
	If no, work permit No. or Employment Status Details
	

	
	

	Please note: under the Asylum and Immigration Act 1996, all successful applicants will be required to provide documents confirming their right to work in the UK. 

	
	

	Driving Licence
	
	Car Owner
	

	
	

	Current Notice Period 
	
	Do you have any holidays booked (give dates)
	PLEASE COMPLETE ATTACHED FORM

	
	

	Interview Restriction

(e.g. dates you cannot attend)
	

	
	

	Education and Training

Please give details of your education (secondary school, college / university and any qualifications), and any relevant training or courses you have attended.

	
	

	Secondary School
	

	
	

	Dates Attended 
	Dates From and to
	

	
	

	Examinations 
	Subject 
	
	Grades/Results

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	
	

	
	

	College / University
	

	
	

	Dates Attended 
	Dates From and to
	

	
	

	Examinations 
	Subject 
	
	Grades/Results

	
	
	
	

	
	
	
	

	
	
	
	

	
	

	Any other relevant qualifications, training, or courses attended.
	

	
	


	APPLICATION FORM

	Employment History

Please give details of your employment history. Please give most recent or current job first. If necessary continue on the back of this form.

	
	

	Dates of Employment
	
	Company
	

	Job Title
	

	
	

	Company Address
	

	
	
	Post Code
	

	
	

	Responsibilities / Job Role
	

	
	

	
	

	
	

	
	

	Reason for leaving
	

	Salary on leaving
	
	Other benefits
	

	
	

	
	

	Dates of Employment
	
	Company
	

	Job Title
	

	
	

	Company Address
	

	
	
	Post Code
	

	
	

	Responsibilities / Job Role
	

	
	

	
	

	
	

	
	

	Reason for leaving
	
	Salary on leaving
	

	
	

	
	

	Dates of Employment
	
	Company
	

	Job Title
	

	
	

	Company Address
	

	
	
	Post Code
	

	
	

	Responsibilities / Job Role
	

	
	

	
	

	
	

	
	

	Reason for leaving
	
	Salary on leaving
	

	
	


	APPLICATION FORM

	
	

	Additional information 

Please give any further information, not previously covered, in support of your application.  This may include skills, knowledge, interests, personal attributes, or ambitions. Continue on a separate sheet if necessary.

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Additional Information

	                                                                                                                                                                            YES      NO

Do you have any health problems or conditions we need to aware of that may require urgent action to be taken or emergency treatment?

If yes please give details:

Many of your duties will include physical work i.e. vacuuming, mopping, high level dusting, do you have any condition that may restrict you from carrying out these duties?

If yes please give details:

Is there anything else that the Company should be aware of that could cause any Health & Safety issues?

If yes please give details:



	Disability

We are committed to assisting people with disability to obtain and remain in employment. We therefore endeavour to provide reasonable adjustments to equipment and premises when required.

	Do you have any disabilities 
	Yes
	
	No
	

	If yes please give details
	

	
	

	Please give details of any special arrangements required for interview
	

	Criminal Offences

	Have you ever been convicted of any criminal offences, which are not deemed spent under the terms of the Rehabilitation of Offenders Act 1974? 
	Yes
	
	No
	

	If yes, please give details
	

	
	

	
	

	Sickness Record

	How many days absence have you had due to sickness in the last 12 months:
	

	
	

	About this Application

	Where did you hear about the position?


	

	Do you know anyone who works for the Company?
	Yes
	
	No
	

	If yes please detail relationship and time known


	

	
	

	
	

	
	

	Personal Bank Details
	(Wages can only be paid into your own personal bank account)

	Bank Name
	

	Bank Address
	

	
	

	Account Number
	

	Sort Code
	

	Account Name
	

	We send payslips electronically.
Please provide an email address which you would like these sent to:
	
	


	APPLICATION FORM (REFERENCES)

	First Emergency Contact
	Second Emergency Contact

	
	

	Name
	
	Name
	

	Relationship
	
	Relationship
	

	Address
	
	Address
	

	
	
	
	

	Tel No
	
	Tel No
	

	
	
	
	

	Next of Kin
	
	Relationship
	

	
	

	References

Please give details of two referees. One should be your current or last employer. If less than 2 years then previous employer required. Please note that job offers are subject to the receipt of satisfactory references.

	
	

	Reference1 - Last/Current Employer. (If employment less than 2 years, please give previous employer)
	Reference:  Previous Employer

	
	

	Name
	
	Name
	

	Position 
	
	Position
	

	Company Name
	
	Company Name
	

	Address
	
	Address
	

	
	
	
	

	
	
	
	

	Length of employment
	
	Length of employment
	

	Tel No
	
	Tel No
	

	
	

	Reference 2 - Independent Personal Contact – not relative. (This person must have known you personally for at least 5 years)

	
	

	Name
	
	Known in what capacity
	

	Address
	
	Known for how long
	

	
	
	
	

	
	
	
	

	
	
	
	

	Tel No
	
	
	

	
	


	Undertaking 
I confirm that the entries that I have made on this application form are, to the best of my knowledge and belief true. I understand that, should I have deliberately made a false statement on this form, any job offer could be withdrawn, or the continuation of employment put at risk.

I authorise the Company to process and store all information contained on this application form for the purpose of recruitment.

I authorise the Company to obtain references to support this application once an offer has been made and accepted, and release the Company and referees from any liability caused by giving and receiving information.

I agree to have the full cost of uniform deducted from my final wage if not handed back before leaving, should I leave within the first three months of employment.



	Signature:
	
	Name:
	

	
	
	Date:

	


Thank you for you application and for your interest in the Company.

We will respond to your application as soon as possible. 

Please return this form to Personnel Department, Simply Better Services Ltd,

Chalkwell Park House,  700 London Road,  Westcliff-on-Sea, Essex  SS0 9HQ

Tel: 01702 713100    Fax: 01702 719020   email: services@simply-better.co.uk
	Before commencement of employment with Simply Better Services the applicant must provide the following information. Employment or continued employment is subject to receipt of all of the following. Please tick to indicate which information has been provided or completed on the application form:



	A completed P45 or P46
	

	Two photographs (passport size) for identification badges
	

	Proof of ID and current address (e.g. driving licence and utility bill)
	

	ID showing eligibility to work in the UK 
	

	Details of your bank or building society account 
	

	Details of two referees (see below)
	

	
	


ALL MANAGERS/SUPERVISORS MUST SIGN COPIES TO CERTIFY ORIGINAL DOCUMENTATION HAS BEEN SEEN

	APPLICATION FOR EMPLOYMENT

	Company / Official Use Only



	Interviewed by
	

	Date of Interview
	
	Location of Interview
	

	
	

	ID Seen and Verified (eligibility to work in the UK)

All new employees must provide documentary evidence of their eligibility to work in the UK. Applicants MUST NOT be employed unless this information has been provided. A full list of acceptable documents is available from the Payroll department. It is NO LONGER acceptable to provide just a National Insurance number / card. An applicant must provide a valid passport or a combination of documents (e.g. NI Card and full birth certificate).

A copy of documents MUST be attached.

If in doubt about eligibility or ID provided further advice must be taken.  It is a criminal offence to employ someone who does not have the right to work in the UK and carries a fine of £5000. 



	Documents attached:                                                                                                                                                                             



	
	

	
	

	
	

	Interview Notes:



	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Recommendation:



	Offer Employment
	
	Hold on File
	

	
	

	Reject 
	
	Other (Specify)
	

	
	

	OFFER OF EMPLOYMENT



	Site
	

	
	

	Hours


	

	
	

	Rate per hour
	
	Date of Commencement
	

	
	

	Signature by
	
	Name:
	

	Interviewer

CONFIRMATION THAT ORIGINAL DOCUMENTATION HAS BEEN SEEN


	
	Date:

	


	SBS - SUPPLY OF UNIFORM  / DEDUCTIONS FORM

	This form authorises the Company to make deductions and details repayments to the Company 

	
	

	Full Name
	

	Position
	

	Site/Location
	

	
	

	Details of Uniform Issued
	

	Items 
	Cost
	x
	Number Supplied & Size
	Total Due

	SBS Logo Tabard
	£    8.00
	x
	
	£

	SBS Logo Polo Shirts
	£  10.00
	x
	
	£

	SBS Logo Polo Shirts – Light Blue (Sups)
	£  10.00
	x
	
	£

	SBS Logo Fleeces (Sups only)
	£  26.00
	x
	
	£

	Outdoor Logo Jacket
	£  32.00
	x
	
	£

	High Visibility Logo Vest
	£  11.50
	x
	
	£

	Trousers
	£  20.00
	x
	
	£

	T-shirt with Logo
	£    6.50
	x
	
	£

	TOTAL (1)
	£

	Prices may be subject to change

	Signature and Agreement:

	I confirm that should I leave SBS before completing three months service, for whatever reason, I agree to repay the amount detailed above (1.) if I do not return my uniform to my manager, and I authorise the Company to make a deduction from any payments due to me. 

	

	I further agree that if the deduction does not cover the total amount due to the Company and money remains outstanding, I will repay this amount to the Company within one month of the date of leaving the Company.

	

	I understand that it is my responsibility to keep the uniform clean and tidy.

	

	
	

	Employee

Signature:
	
	
	

	Print Name:
	
	Date:
	

	
	

	Receipt of Uniform and ID Card

	I confirm receipt of my uniform and ID Card. I understand that I must return my ID card immediately should I leave the company and that failure to do so may result in a delay in payments and may be reported to the appropriate authorities.

	
	

	Employee

Signature:
	
	
	

	Print Name:
	
	Date:
	

	
	

	
	

	· Uniform will be replaced free of charge if it is considered to be due to genuine wear and tear. 

· Extra uniforms are available for purchase. Please speak to your supervisor for further details.


	EQUAL OPPORTUNITIES MONITORING

	This section of the application will be detached from your application and will be used solely for monitoring purposes, or to allow reasonable adjustments to be considered and made with regards to disability. I

The Company recognises and actively promotes the benefits of a diverse workforce and is committed to treating all employees with dignity and respect regardless of race, gender, disability, age, sexual orientation, religion or belief.  We therefore welcome applications from all sections of the community.



	WHITE:

	
	British

	Irish
	
	Any other White background*

	MIXED:

	
	White & Black Caribbean
	White & Black Asian
	White & Asian
	Any other Mixed Race background*

	BLACK OR BLACK BRITISH:

	
	Caribbean
	Africa
	
	Any other Black background*

	ASIAN OR ASIAN BRITISH

	
	Indian
	Pakistani
	Bangladeshi
	Any other Asian background*

	CHINESE OR OTHER ETHNIC GROUP:

	
	Chinese
	
	
	Any other Ethnic group*

	* please specify



	
	

	Do you consider yourself to have a disability?
	YES / NO
	

	If yes, please give details:

The Disability Discrimination Act defines disability as “A physical or mental impairment which has a substantial and long-term effect on the person’s ability to carry out normal day-to-day activities”.

	If you wish, you may disclose information about yourself in this section about your religion or sexual orientation:

	

	 About this Application

	How did you hear about this position?
	

	
	


	FOR OFFICE USE ONLY


REASON FOR SELECTION/NON SELECTION

	Shortlisting Stage


	Yes
	
	No
	

	Interview Stage


	Accepted
	
	Rejected
	

	Appointment Stage


	Accepted
	
	Refused offer
	


Reason – give details
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